Linked [[}}

baTtEn

The Middie East

il gil) 8 Adgaal) Ay
New vision of Hiring

29° W Ll dpad ) Jo Jadh 3 i) oo Gaal) iy Y
Not only experience, but personality as well matters
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The power of your exitance on career and job sites and social sites
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The power of your personality on those sites
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The power of your resume and ATS
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How to apply and communicate
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Smallest mistakes could be the reasons of the rejection
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Your resume doesn’t match ATS
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Colors and drawings and shapes and personal picture which will lead to racial discrimination
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Exaggerating achievements and skills
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Lack of important information and keywords

Nonprofessional way of applying 4iga sl ail) 48, )
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Unprofessional E mail Id and name of the attached file as well, as it must be PDF
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Using current company’s personal e mail to apply for jobs
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Inappropriate posts, or offensive hints about current or previous employer

Lack of awareness of how to publish information or topics related to the professional field
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Why I’'m not getting any feedback while I’'m applying my resume many time?

What’s ATS aUai s L

It is an applicant tracking system through which CVs are selected according to certain conditions and keywords
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A terms or skills that the recruiter insert it on the system
to get accurate candidates




Conditions of ATS aUai g
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Select a simple template that does not contain shapes, graphics or images Or tables or graphs
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Make sure to add your personal and contact information on the top of the resume
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Make sure to mention job tittles as its known officially
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Avoid putting lines under speech, choosing a font size of 11 or 12, and choosing a common font style
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Make sure to track SEO and put keywords accurately
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Ensure that the professional skills related to the career path are mentioned as a terms that officially known
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Make sure to mention the achievements and numbers achieved in the job tasks and avoid the obvious tasks as it’s already will be mentioned as a skills
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Help Desk Support



What does SEO means & &ali il
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It is the process of tracking search engine optimization, just like the
desire to attract consumers to market a product, as well as
searching for what recruiters are looking for in the labor market,
especially in your career path, to be able to market your resume
effectively and intelligently.
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Personal pages on job sites in a professional way
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Effective and professional communication with employers
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Track job advertisements and understand vacancy requirements




Skills Keywords

Accounting
Financial Reporting.
Financial Analysis.

Account Reconciliation.

Financial Accounting.
Microsoft Access.
General Ledger.
Accounts Payable.
Auditing

SAP , ORECLE

IT

IT
Software developer
Computer programming
Dynamic programming
Computer programmer
Web designer
Website creation
Code developer
App developer
Network security
Cybersecurity
Cloud services
Information Technology
Communication Skills
Technical
Help Desk Support
Hardware
Active Directory
Troubleshooting
Microsoft Windows
Customer Service
MS Office

HR

Human Resources Experience
HRIS

Compliance

OnBoarding Management
Communication Skills

Detail Oriented

MS Office

Employee Relations
Management

Recruiting
Customer Service

Labor office rules

Sales
Reports and collections
CRM
Communication Skills
Technical
Innovation
MS Office
Collaboration
Forecasting
Sales Experience

Recruiting



Personal and contact information ,business link or a personal page link

Syhersscunty analyst with 9+ years of expenence with government and private socunty software
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PROFESSIONAL EXPERIENCE . , A brief summary that includes the number of years of experience
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Crowthsi, San Diego. CA 2016 - 2020
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ity inspections for & site containing 1500 empioyees to ensure the operations or programs that have been worked on

operation
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e Scanned sites for malware and security risks regularly, sawng over 500 computers from
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e Tip to jobseeker: Sullet points should be in format [Actaon Verb| |A nplishment) [ Metric Dlploma

cg. Developed x that led 10 y% improvernent

EDUCATION Ama Aililae 5 geal o pladin) ) Jie dad dpigall @l jlgall SO g
Resume Worded University, San Francisco, CA 2012

s o B e e Only professional skills such as proficiency in the use of certain programs and processes
e Completed one-year study abroad with Singagore University should be mentioned
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How to apply and communicate a8l g Jua) gil) cLENA|
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Ensure that qualifications and requirements is Matching
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Make sure to send the request in a professional way
mentioning the subject and not leaving it blank
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Do not repeat the call or send repeatedly when communicating via WhatsApp
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Follow up on the request once a week if it is via WhatsApp or every month by e-mail
And choose the communication times that correspond to the official working hours
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Choosing professional and professional words during communication
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Dear Hiring team ,

Greeting ,

Kindly find the attached resume for the announced vacancy at your respected company,

Welling for new challenges and appreciate your kind feedback |

Subject Marketing Assistant Application - Frederick Walters

Dear Hiring Manager,

| am interested in applying for the position of marketing assistant at Tello Inc. My resume and cover letter are!
ottached to this email for your consideration.

For the past eight years, | have been responsible for creating marketing plens for various componies.
Moreover, | have executed marketing plans on my own and have provided markefing odvice fo clients.

| believe these qualifications will benefit Telle’s short-term ond long-term goals.

| appreciate you taking the time to review my resume ond my cover lefier.
Looking forward to hearing from you.

Sincerely,

Frederick Walters
Marketing Specialist
fwalters@caokeresume.com | (+15) 0000-3219
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Make your name in the job market Jaadl (§ s (8 clam aiual

For Example, your Linked In page : o)) 3l & clindia JEd) Juw e
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Make sure to choose the right profile picture
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Make sure to include your professional information, contact number and email
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Do not attach your CV, just mention your most important practical

experiences as tittles and names of companies
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Publish everything related to your professional field and go in depth until you have extensive experience in it
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Be positive unique and uninterrupted
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Make sure to create a network and connection of people in the relevant companies
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Be sure to avoid sharing your personal life and just keep the professional side



